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ACHUCARRO 
STUDENT-SUPERVISOR LETTER OF UNDERSTANDING 

 

This document has been prepared for use at the Achucarro Basque Center for Neuroscience 
(hereafter: Achucarro), as a resource for facilitating the completion of pre-graduate student 
projects, primarily MSc and PhD degree work. 
 
The letter of understanding should be examined and signed together by the student and 
supervisor at the beginning of the project.  
 
ROLES & RESPONSIBILITIES 
 
The student is the main party responsible for the study program and the performance of related 
activities, such as the submission of a master’s or doctoral thesis and should demonstrate a deep 
commitment to the project and interest in the selected research topic. The advisor/supervisor is 
mainly responsible for providing an adequate framework for the student to develop the chosen 
project, in terms of financing (hereunder salary, equipment, laboratory consumables), 
technical/experimental training, and guidance in theory and experimental techniques.  
 
It is the supervisor’s responsibility to initially outline the research project and go over this with the 
student. It is also the supervisor’s role to proactively guide the student to best facilitate completion 
of the project, and/or other emerging projects during the studentship. 
 
It is the student’s responsibility to ensure scientific rigor in data collection, storage and analysis, 
with adequate and active guidance and supervision of the supervisor. While formally any published 
data are the responsibility of the corresponding author, both student and supervisor must show 
responsibility in the acquisition, analysis and presentation of data.  
 
The supervisor must ensure that the student is given regular opportunities to present his/her data 
at internal and external conferences and seminars. At such seminars and meetings the student 
cannot disclose knowledge if prohibited by the supervisor. 
 
It is the student’s responsibility to arrange regular update meetings with the supervisor in a timely 
manner, to ensure satisfactory progress of the project. The supervisor must make him-/herself 
available to such meetings and participate in a prepared and facilitating way. 
 
In case the project is not progressing in a satisfactorily way to the student, it is the student’s 
obligation to bring this up with the supervisor in a constructive way, and vice versa for the 
supervisor. In case of an irresolvable disagreement between the two parties, an objective third 
party appointed by Achucarro will mediate. 
 
It is the responsibility of the student to perform experimental work in a responsible and solidaric 
manner, including leaving all workspaces tidy and clean, and participating in general lab chores, 
such as cleaning, tidying, and animal care where applicable. 
 
The student must disseminate obtained knowledge within the research group and center, and 
make him-/herself available to help train other students in experimental and theoretical techniques. 
The supervisor must ensure that the student is recognized for such knowledge dissemination. 
 
It is the student’s responsibility to work towards concluding the given project at the end of the 
contract or deadline for thesis defence, with the guidance of the supervisor. 
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It is the student’s responsibility to make preparations towards securing her/his following position 
upon defending the thesis, with guidance from the supervisor. 
 
It is strongly encouraged that student and supervisor give advance notice to each other concerning 
planned holidays, and try to take into account practicalities of ongoing projects (e.g. to maintain the 
animal colony, ongoing cell cultures, etc). 
 
It is the responsibility of Achucarro to provide training in general good-laboratory-practices, such as 
lab safety protocols, deposition of hazardous waste, data storage, and responsible conduct in a 
professional research environment. 
 
It is the responsibility of the supervisor to finance obligatory training in animal experimentation for 
the student, if the nature of the project requires it. The student must acquire the necessary 
accreditation/license to handle laboratory animals according to EU/national regulations.  
 
Where applicable, it is the responsibility of the supervisor to determine authorship contributions on 
publications, with input from the student and all involved participants. The authorship list must 
always follow written and unwritten ethical rules, and abide by norms set out by the handling 
journal, and more generally by competent independent bodies, such as the Office of Research 
Integrity (ORI). 
 
While formally the decision about authorships fall on the supervisor, in case of a dispute between 
supervisor and student regarding authorship or work accreditation, this must be first discussed 
between these two parties. If a mutual understanding cannot be reached, senior members of 
Achucarro should be consulted. 
 
Both student and supervisor must be professional and courteous to all colleagues, and treat these 
respectfully, with dignity, and in accordance with highest norms of equality. 
 
The data and knowledge generated during any project, by both supervisor and student, formally 
belongs to the contracting institution (UPV/EHU or Achucarro), and in practice to the lab in which 
they are generated. Lab books, or corresponding traceable data record, must be kept by the 
student during her/his project and belong to Achucarro. Achucarro will readily provide lab books 
upon request. The lab book must be written in English or Spanish. 
 
This agreement is for a project/internship for the degree of   , and is entitled: 
 
 
 
 
 
The student salary is initially financed through   , with a duration of    
months. 
 
 
By signing, I acknowledge that I have read and agreed to the contents of this letter. 
 
Student      Supervisor     Date 
 
 
 
_____________________  ___________________________ 




